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Interim Class and Class Enrollments Quick Reference Guide

Audience:
LEATest Coordinators (LTCs)
School Test Coordinators (STCs)
Teachers

Prerequisites:

Before using this guide, the sourcedld for courses
must be locatedin LaunchPad. If this actionis still
needed, referto the Interim LaunchPad Quick
Reference Guide.

Purpose:
This guide explains how LTCs and STCs create classes
in LaunchPad and enroll teachers and studentsinto
those classes. Classes and enrollments support interim
assessment administration, teacher hand-scoring, and
reportingin ADAM.

After courses are located and you have the sourcedld from
LaunchPad, classes must be created so teachers and
students canbe connected forinterim assessment
administration and reporting. A course is the subject/grade-
level structure that must be exist in LaunchPad before
classes canbe associated withit. Aclassis the group where
teachers and students are connected forinterim assessment
administration and reporting. These classes will feed to
ADAMto allow interim administration, teacherhand scoring,
and viewing of reports.

LaunchPad Workflow

Enrollments @

!

ADAM test administration

!

@ ADAM reporting
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Individual Class Creation
Before teachers canaccessinterim assessments and related
reports, they must be associated with both a class and the
appropriate studentsin LaunchPad. Classes are created
using previously created courses. If the sourcedld of the
courses stillneeded, refer to the Interim LaunchPad Quick
Reference Guide .

1. Select Coursesinthe left navigation

2. Selectthe desired course title

& Home

Courses a School Year: 2025-2026 Current I Actions
D Data Import
ROSTER DATA ath s tus: Active Grade: All T Al Filters
B orgs
Cou Course 1 Nameof Subjects 1| Grade(s) 1|  Sourcedld 1]  Status 1| 1
5 ubjects e(s) 1| Source atus
2 Users Title Code org g Modified
B Academic Sessions
ee_Math -~ - 10/01/2025
- > 30703 ee School13  Mathematics 06 ee 079FF43 Active Vi
B Courses Alt 01:21 PM
= C(lasses ee_Math 10/01/2025
Support 307633 e School13  Mathemati 06 )180B7! Active o
S Suppor 30763 ce.Schoo sthematics 06 8 i i Vs
Inclusis
3. Click Add Class to begincreating aclass
& Home
« Course: ee_Math 6 Alt i Actions
B Data Import -
Titl Math 6 Alt Stat Active Original S d
ST itle ee_Mat atus ol Sourcd e
B orgs
Course Code 307033 Subjects Mathematics Grades 06
2 Users
Subject Codes MAT School Year 2026 Org ee Schooll13
B Academic Sessions
LP Last Modified 10/01/2025 01:21 PM Updated By Launchpad System
B courses
i= Classes
Classes @ Show inactive classes
Class Title 1| Class Code 1) School 1) Grade(s) 1) Teacher  Term Status 1) Last Modified 1]
ee Math 6 Alt ee 079FF43_1 ee Schoel13 06 hool Ye Active 10/01/2025 01:21 PM
ee Math 6 Alt ee_079FF43_2 ee Schooli3 06 chool Ye Active 10/01/2025 01:21 PM
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4. Fillinthe requiredfields:

Class Name (use your schoolinformation system)
Class Code (use your schoolinformation system)
School(choose the school from the dropdown)
Grade (select all that apply)

Term (the current schoolyear)

5. Atthe bottomright, click “Create Class.”

Create New Class X
*Required
Class Name* Class Code*
lass Name ass C.
School* Grade*
’’’’ elect
Subject Subject Code
Mathematics MAT
Teacher(s)
Select
Period Term*

Period Select

Cancel [ Create Class

Individual Class Enrollments

Enroliments determine who is connected to the class for
administration and reporting. After classes are created,
teachers and students must be enrolled so they are
connectedto the correct class forinterim administration
andreporting. Teachers and students are added to
LaunchPad through nightly data feeds. If teacher or
studentinformationis missing orincorrect, contact the
appropriate LEA data manager before completing class
enrollments.
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*Note: Use these same steps to update class enrollments
if teachers or students need to be added, removed, or
changed afterthe classis created.

1. Select Classesinthe left navigation

2. Selectthe desiredclass

Classesn

3. Clickthe “Class Enrollments” tab

4. Click Add Students orAdd Teachers using the
buttons ontheright

« Class: ee_Math 6 Alt t Actions ~

Class Code ea_079FF43_1 Status Active
Course Name ee_Math 6 Alt Grades 06

School Name ea_School13

General Information | Class Enrollments

Class Enrollments o Show inactive enrollments | @ Add Students ” @® Add Teacher
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Class Creationin Bulk
LaunchPad allows users to upload classesin bulk using single
file import.

= DC Cape Eagle Eye Testing & Downlosts L

Data Import

Upload History 2 Uplosd e |

nnnnn

Select DataImportinthe left navigation
. ClickUploadFile
A pop-up window will appear:
e Choose “Classes” from the dropdown menu
e Downloadthe Classes Template
e Openthe spreadsheet, use the field definitions
tofillinthe changes youwould like to make (see
table)
e Savethespreadsheet
e Choose the file youupdated (the template)
e ClickUploadfile
Note: Each class row must reference an existing course, so
courses must be loaded first.

N
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File Uplo

File Type

ad

School Year

Classes

2025-2026

1 Download the Classes Template CSV file

&, Classes Template CSV

2 Update the template with your desired changes

3 Upload Classes File

~+ Choose File

T

)

Drag and drop files here to upload

Cancel Upload File
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Classes Template Field Definitions

Column | Field Name Definition Expected Value
sourcedld* The unigque sourcedld, use the class name from No spaces
your schoolinformation system (SIS). Max field length: 80 characters
This denotes the school year to group the Permitted value for DC CAPE Next Interim: SY2627
schoolYearSourcedld* reportingunderandis the same forall courses.
Only use thislisted code in the upload template.
title This should match sourcedldin columnA. No spaces
Max field length: 80 characters
. . - No spaces
grades* S;ajgizgoglcig;ﬁ;esd with two digits and Max field length: 80 characters
P y : Example: 03,04, 05,10,11,12
The unique sourcedID will be the naming No spaces
courseSourcedld* conventionincluding school code, subject, and Maxfield length: 80 characters
grade. Example: 408_ELA_03 or 3369 _Math_05
classCode* Use the class code fromyour schoolinformation No spaces
system (SIS). Maxfield length; 80 characters
This denotes therelationship between the course Permitted value for DC CAPE NextInterim;
classType and the grades/results we will have in ADAM scheduled
reporting.
location Doesnotapply to DC CAPE Interim Leave blank
schoolSourcedld* The unique school code as show in Orgroster data l‘lzll;)xsfria:lccﬁ:ngth' 4 characters
inLaunchPad. Example: 1455 or 337
This denotes the school year to group the Permitted value for DC CAPE Next Interim: SY2627
termSourcedlds* reportingunder andis the same forall courses.
Only use this listed code in the upload template.
. Use subject names from schoolinformation )
subjects system (SIS) if available, Example: MATH or ELA
. . . No spaces
subjectCodes gﬁjﬂggﬁfﬁi;g? schoolinformation Max field length: 80 characters
y ' Example: A32, BH7
periods Doesnotapply to DC CAPE Interim Leave blank

Copyright © 2026 Pearson



Class and Class Enroliments Quick Reference Guide

ClassesinBulk - Troubleshooting
Sample filled in Classes Template

A B C D E F G H \ J K L M
1 |Sourcedld schoolYearSourcedld title grades courseSourcedld IclassCode classType location IschoolSourcedId termSourcedlds Isubjects subjectCodes periods
2 |classCode_schoolcode SY 2627 className 01001_460 57362 scheduled 460 SY2627
3 7854_460 SY 2627 English 10 01001_460 7854 scheduled 460 SY2627
4 |3764_376 SY 2627 Math 3 -HJ 02033_376 3764 scheduled 376 sY2627
5 3584_3376 SY 2627 Math 3 -AP 02033_3376 3584 scheduled 3376 SY2627
Complete LEATrmg1 LEATrng1 EE district 1 Classes 08/29/2026 11:04 PM &,

Above are the columns that are required for the classes template. The other columns can be left blank if your SIS does not have
values toinput.

Errors on Classes Template

Complete with Errors LEATrng1 LEATrng1 EE district 1 Classes 08/29/2026 11:00 PM o

Read the errormessage, correct the identified rows, and re-upload. If the message points to a course that doesn't exist, confirm
your course import completed successfully first.
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Class Enrollments in Bulk File Upload x
LaunchPad allows users to upload enroliments (teachers
and students) into classes by using a Single File import. 1 Download the Enrollments Template CSV file
= DC Cape Eagle Eye Testing & Downlosts L
&, Enrollments Template
Data Import
Upload History L up\u_dm.l

2 Update the template with your desired changes

classSourcedld: the sourcedld of the class the user is enrolled in (required).
schoolSourcedld: the sourcedld of the school/org the enrollment belongs to
(required).

userSourcedld: the sourcedld of the user being enrolled (required).

role: the enrollment role: Teacher or Student (required).

primary: true or false, indicating whether this is the user's primary enrollment
(optional).

beginDate: the enrollment start date (optional, ISO 8601 format).

endDate: the enrollment end date (optional, ISO 8601 format).

Select DataImportin the left navigation
. ClickUploadFile
A pop-up window will appear:

«onN -

Note: the enrollment identifier is derived automatically from userSourcedld +

e Choose “Enrollments” from the dropdown menu

classSourcedld, so it is not included in the file.

e Downloadthe Enrollments Template

. Py Upload Enrollments File
e Openthe spreadsheet, use the field definitions to o~ t

fillin the changes you would like to make (see
table)
e Savethe spreadsheet .

e Choosethe file youupdated (the template)

e ClickUploadfile
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Class Enroliments Template Field Definitions

Column | Field Name

Definitions

Expected Value

A classSourcedld* The unique sourcedld, use the class No spaces
name from your school information Max field length: 80 characters
system (SIS). Example: Edwards, English (5)
This willmatch the title and sourceld
from the class createdin LaunchPad
previous to this step.
B schoolSourcedId* : , No spaces
The unique school code as show in . .
OrgrosterdatainLaunchPad. Maxfieldlength: 4 characters
Example: 1455 or 337
C userSourcedID* The 10 digitidentifier number of the No spaces
teacherorstudent thatis being Max field length: 10 numerals
addedtotheclass. Teacher or Studentidentifier number
Example:
2473229789 or 3994749310
D role* Therole of the useryou are addingto | No spaces
the class to administerassessments | Maxfieldlength: 80 characters
and view reporting in ADAM. Roles permitted: Student or Teacher
E primary This denotes therole type. Allroles No spaces
are primary for DC CAPE Next interim | Max fieldlength: 80 characters
assessments, Permitted: true
F beginDate Does notapply to DC CAPE Interim Leave blank
G endDate Does notapply to DC CAPE Interim Leave blank
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Class Enroliments in Bulk - Troubleshooting
Sample filled in EnroIIments Template

F
2 |classCode_school code 1234567890 teacher TRUE
3 |7854_460 460 9876543210 teacher TRUE
4 3764_376 376 6243210987 student TRUE
5 |3584_3376 3376 4567690123 student TRUE

Above are the columns that are required for the enrollment template. The other columns can be left blank if your SIS does not have
values toinput.

Errors on Enroliments Template

[«

Complete Sharrell Porter Pearson State Enrollments 09/04/2026 12:51 PM

[«

Complete with Errors Sharrell Porter Pearson State Enrollments 09/04/2026 12:47 PM

Enroliment errors follow the same pattern. Most oftenthe class orthe userdoesn't exist yet, orthe role value isn't recognized. Fix
the flagged rows andre-upload.
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